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Accounting

30 Benchmarks

Standard 1: Understands and applies basic procedures in the accounting cycle
BE.ACT.1.1 Uses the fundamental accounting equation (assets = liabilities + owner’s equity)
BE.ACT.1.2 Understands the rules of debit and credit
BE.ACT.1.3 Understands the nature of the double-entry system
BE.ACT.1.4 Understands the concepts of accounts receivable and accounts payable
BE.ACT.1.5 Understands the purpose of a journal and its relationship to the ledger
Standard 2: Understands and applies payroll theories and procedures
BE.ACT.2.1 Uses manual and computerized systems to prepare payroll records
BE.ACT.2.2 Calculates various methods of earnings

· hourly rate

· salary basis

· commission basis
BE.ACT.2.3 Calculates deductions
· federal income tax
· Social Security tax
· Medicare tax
· state income tax
BE.ACT.2.4 Calculates employer’s payroll taxes
BE.ACT.2.5 Prepares payroll reports
BE.ACT.2.6 Understands the relationship between gross pay, net pay, and deductions
Standard 3: Interprets and creates basic financial statements
BE.ACT.3.1 Understands interrelationships of financial statements
BE.ACT.3.2 Prepares balance sheets
BE.ACT.3.3 Calculates financial ratios (e.g., gross profit, net profit, equity, debt ratios; ratios of expenses to sales; rate of turnover of inventories)
BE.ACT.3.4 Prepares income statements
· add gross sales/gross billings and cost of goods sold
· determine gross profit on sales
· deduct expenses
· record net profit
BE.ACT.3.5 Prepares trial balances
BE.ACT.3.6 Uses a variety of journal formats to journalize business transactions
BE.ACT.3.7 Prepares and utilizes budgets
· makes cost and revenue forecasts
· track budget performance
· makes appropriate adjustments
Standard 4: Understands and uses accounting software and spreadsheets
BE.ACT.4.1 Uses spreadsheet technology to prepare financial statements, reports, charts & graphs
BE.ACT.4.2 Uses spreadsheets and databases to determine price, profit, cost, and break-even point
BE.ACT.4.3 Uses accounting software to compare planned financial goals to actual financial statements
BE.ACT.4.4 Uses financial spreadsheets or accounting software for budget analysis and forecasting
BE.ACT.4.5 Knows various accounting software available for financial analysis and management 

· Productivity programs

· Payroll

· Investments

· Inventory control

· Ratio analysis

BE.ACT.4.6 Understands the differences between manual and computerized accounting systems
Standard 5: Understands the concepts of assets, liabilities, and owner’s equity
BE.ACT.5.1 Uses common methods of computing depreciation
· straight-line method
· declining-balance method
· sum-of-the-year-digits method
BE.ACT.5.2 Understands the concept of profit and the computation of the break-even point for a business
BE.ACT.5.3 Understands the concept of liabilities
BE.ACT.5.4 Understands the difference between current liabilities and long-term and their impact on financial statements
BE.ACT.5.5 Understands appropriate accounting techniques used to account for investments and withdrawals by owners
BE.ACT.5.6 Understands the concept of dividends
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